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Long Term Marina Dock Rental Contract  
Rules and Regulations 

 
●​ A 25% Down Payment and any applicable taxes on that payment are due at time of reservation.  

 
●​ Payments made by cash or check must be paid one week before the 1st of the month. card payments 

are due no later than the 1st of each month. 
 

●​ Any payments received after the first of the month will be charged a late fee.  
If your payment is not received by the 15th of the month or if 3 late fees are charged to the reservation 
within the same calendar year, you will forfeit your reservation (Key cards, water park passes and any 
other benefits) and you will have 48 hours to remove your watercraft.  
Renters with a late fee on their account will not be permitted into the campground until the late fee and 
applicable balances are paid. 
 

●​ A credit card is required as a cleaning and security deposit for all rentals. The site will be inspected 
before and after each reservation.  

 
●​ Cancellations must be made 30 days prior to the first day of each month and must be done through the 

Lake Stephens Main office or you will still be responsible for payment. Marina Staff are not allowed to 
cancel or change any reservation.  
 

●​ All pages of this contract must be completed and returned within 2 days of request to ensure 
reservation of the facility.  
 

●​ All users of RCPRA Lakes and Waterways must be familiar with and follow all West Virginia Boating 
Regulations and Laws, West Virginia Small Craft Handling and Personal Watercraft Regulations. 
Copies of these booklets may be obtained from the WVDNR.  
 

●​ Dock rental payment for one slip includes docking privileges for one watercraft only. Additional 
watercraft will need to rent additional dock spaces. No crowding in docks permitted.  
 

●​ Check in time is 2:00PM. Check out time is 12:00PM.  Boat slips must be left clean and free of any 
personal property and trash. Any property left after check out becomes Raleigh County Parks and 
Recreation property and a fee will be charged to the credit card on file. 
 

●​ All renters must keep updated phone number(s), credit card and boat registrations on file at the Main 
office for use in case of incidents involving their craft. 
 

●​ It is the sole responsibility of the owner to protect and insure their vessel, its use, and contents. 
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●​ The Raleigh County Parks and Recreation Authority shall not be liable for any damages, loss, or 

injuries caused by Park wildlife. 
 

●​ Keys should never be left in any watercraft.  If there are others who wish to use your craft, please have 
extra keys made for them. 

 
●​ Owners are responsible for the proper placement of bilge pumps in boats. The Raleigh County Parks 

and Recreation Authority recommends the use of a protective mooring cover to prevent the build-up of 
rainwater inside the craft.  The Raleigh County Parks and Recreation Authority, Lake Stephen’s Marina, 
its employees, or assigns cannot be held responsible for collected water or water damage 
 

●​ All loose items should be secured from the wind.  Any valuables should be kept under lock/key. 
 

●​ Proper conduct and courtesy are expected from all lake users.  Boaters are required to observe all 
posted signs, warnings, and no wake zones.  Motorized crafts are expected to respect those fishing, 
kayaking, rowing, or paddle boating.  You are responsible for all persons in your party. 
 

●​ Night fishing is permitted.  Only registered guests and those having legitimate business are permitted 
on the premises during the hours of 11:00 p.m. to 6:00 a.m. during which the park is closed to the public 
except with special permission of the Park Director. 
 

●​ No person shall attempt to feed, or feed any animal inside any Raleigh County Parks and Recreation 
Authority park, forest, or fishing area boundaries, except a pet they own, or as part of a wildlife 
management program officially approved by the agency having lawful jurisdiction over the program.  
Dogs and cats are the only pets permitted in designated areas of the parks, forests, or fishing areas.  
Pets shall be leashed at all times on a sturdy leash not to exceed 10’ in length and the owner or 
caretaker shall clean up after, keep quiet and from disturbing other guests, and be responsible for 
damages it causes. 
 

●​ Loud or excessive noise, demonstrations, disturbances, disorderly conduct, profanity, public 
drunkenness, and the possession of controlled substances are strictly prohibited and unlawful. 
 

●​ Garbage, waste, bottles, cans, paper, junk, or any other refuse shall not be dumped, deposited, or 
scattered within any Raleigh County Parks and Recreation Authority park, forest, or fishing area. 
 

●​ The Raleigh County Parks and Recreation Authority assumes no responsibility for any personal 
property.  If personal property is abandoned or left unattended for more than forty-eight (48) hours, it 
will be removed from the public use area and disposed of. 
 

●​ Fishing and boating are permitted in Raleigh County Parks and Recreation Authority Parks, forest, and 
fishing areas only in accordance with state law and fishing and boating rules and regulations 
promulgated thereunder, and rules publicly posted in those areas. 
 

●​ All alcoholic beverages including beer, wine, and liquor are prohibited within the boundaries of Raleigh 
County Parks and Recreation Authority parks, forests, and fishing areas.   
 

●​ All boat trailers must be parked properly in the designated trailer lot.  Automobiles pulling trailers may 
park on the right side of the Marina parking lot.  Vehicles without trailers only belong on the left side of 
the Marina parking lot.  Please observe all signs regarding authorized areas.  Additional parking is 
available at the top of the hill.  Never park in front of the Emergency Gate to the Beach.  Violators may 
be towed at the owner’s expense. 

 
●​ All fireworks are prohibited. 
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●​ Smoking/Vaping is prohibited in all park buildings and in the playgrounds. Please smoke in designated 

areas or at least 50 feet from the building. Please place all trash and cigarette debris in proper 
containers, not on sidewalks or grass.  Please do not spit or put cigarette butts in water fountains or 
sinks. 

 
●​ Any person may be evicted from an RCPRA park, forest or fishing area for any breach of the rules set 

forth herein, or for the breach of any other rule which is in effect governing their use. All rental fees and 
charges are forfeited upon eviction. 

 
●​ In no event shall the RCPRA be responsible for losses or damages to persons or property as the result 

of Renter’s use of the Park or its facilities. Renter hereby indemnifies and holds the RCPRA harmless 
from any claims, losses or damages to persons or property (including legal fees and costs) resulting 
from the Renters use of the Park or its facilities. Renter shall be responsible for its employees, guests, 
invitees, members or other persons using the Park or facilities in conjunction with Renters. 

 
●​ Failure to follow any of the above rules and regulations can result in the immediate removal from the 

campground and the cancellation of the reservation with no refunds. 
 

●​ By signing this contract you agree to have read and adhere to above rules and regulations set forth by 
Raleigh County Parks and Recreation Authority.   
 
Check in Date: ___________________________________ 

 
​ Check out Date: __________________________________ 
 
​ Boat Slip: ________________________________________ 
 
​ Form of payment: _________________________________ (Credit Card required for deposit) 
 
 
 

I, (printed name)_____________________________________________________have read the 

aforementioned rules and completed the contract information. Renter agrees to abide by the RCPRA 

park rules and regulations. 

 
 
Signature: ____________________________________    Date: _______________ 
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Credit Card Authorization Form  

 

Recurring charge - You authorize RCPRA to regularly scheduled charges to your credit card. You will be 
charged each billing period by our system. A receipt for each payment will be emailed to you or printed on 
request and will appear on your credit card statement. You  agree that no prior notification will be provided 
unless the date or amount changes. If you do not receive an email confirmation or show a payment on your 
credit card statement that your payment has been taken out, it is up to you, the customer, to ensure that your 
bill is still paid each billing period to avoid late fees. In this case, call the main office and they will ensure that 
your payment is taken.  
 
I, _________________________________________, authorize Raleigh county Parks and Recreation 
Authority (Lake Stephens) to charge my credit card for the monthly rent amount on the first business day of 
each month.  
 
This payment is for: ​ RV:________________​ Slip:______________ 
—-------------------------------------------------------------------------------------------------------------------------------- 
Mailing address: ____________________________________​  
City, State,Zip_______________________________________ 
Phone: ____________________________________________   ​ ​
Email:_____________________________________________ 
 ​ ​  
Cardholder Name: ____________________________________  
 
—------------------------------------------------------------------------------------------------------------------------------------ 
I understand that this authorization will remain in effect until I cancel it in writing, and I agree to notify the 
RCPRA Office in writing of any changes in my account information or termination of this authorization at least 7 
days prior to the next billing date. If the above noted payments fall on a weekend or holiday, I understand that 
the payments may be executed on the next business day. I certify that I am the authorized user of this credit 
card and will not dispute these scheduled transactions with my bank or credit card company; so long as the 
transactions correspond to the terms indicated in this authorisation form.  
 
Authorized Signature:______________________________________________ 

Date:_____________________________________________________________ 

Print Name: _______________________________________________________ 

 

Staff Signature:_________________________ Date Auto Pay is turned on:_________________ 
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Boat Information Form 

 
Boat Registration #: _______________________________________________________ 

Boat Trailer License #: _____________________________________________________ 

Boat VIN #: ______________________________________________________________ 

Vehicle License #: _________________________________________________________ 

Driver’s License #: _________________________________________________________ 

Boat Model: _____________________________________________________________ 

Model Year: _____________________________________________________________ 

Boat Color Scheme: _______________________________________________________ 

Boat Length #: ___________________________________________________________ 

Slip #: __________________________________________________________________ 

Printed Name: ___________________________________________________________ 

Updated Email: ___________________________________________________________ 

Phone Number: ___________________________________________________________ 

     Signature: _______________________________________________________________ 

Date: ___________________________________________________________________ 

 

Boat Registration numbers must be visible on the boat.  

** Please attach a copy of your driver’s license. Raleigh county residents need to attach a copy of their Raleigh County 
property tax in order to receive the Raleigh County Resident discount. NO discounts will be applied until we have this 
updated information for 2026 ** 
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Marina Slip Holding Fee Policy  

 
 

• The holding fee of $110.00 (before tax and credit card transaction fee) must be paid in full by 4pm on October 1st, 2026.  

• When purchasing a slip holding fee, the buyer is required to rent their site or slip for the entirety of the  season. The 
season for Boaters is May 1st through September 30th (5 months). By paying this slip holding fee you will be able to 
secure your boat slip for the upcoming season.  

• Balances not paid by October 1st will forfeit your marina slip holding and you will have to call on Reservation Day(if 
there would be slips available) for the next upcoming season. 

• Slip Holding Fees are for one slip per patron only.   

• All renters must keep updated phone number(s) and credit card information on file at the main office.  

• By purchasing a slip holding fee, the buyer understands, agrees and is in full compliance with this contract.   

• By signing this contract, the policy holder has fully read and will abide by all rules and regulations set forth  by RCPRA 
on the rules and regulations policy.   

 

Boat Slip: _____________________________________________________  

Boat Type: ____________________________________________________  

Boat Length: ___________________________________________________  

Date: _________________________________________________________  

Name (Print): __________________________________________________  

Signature: _____________________________________________________ 
 

 

 

​  
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​ ​ ​ ​ ​ Marina Bilging Contract 

 

​ Due to recent changes in our marina hours and bilging guidelines, some of our bilging rules have changed. Our 
staff will continue to bilge boats as a courtesy during hours of operation. However, staff will not be bilging boats after the 
marina closes. If you wish to have your boat bilged after hours each patron will be responsible for bilging their own boats 
at that time. Our staff is not responsible for any damages or un-bilged boats as this is a courtesy for our patrons and not 
required by staff. If you would prefer for our staff not to bilge your boat you can opt out of this courtesy as well below.  
 
We appreciate your cooperation as we continue to ensure that our parks run as efficiently as possible.  
 

 

 

 

To OPT out of courtesy bilging check here: ​ ​ ​  

 

Date: __________________________________________________ 

Marina Slip: ____________________________________________ 

Name: _________________________________________________​  

Signature: ______________________________________________ 
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 Instructions:  

1.​ Read the entire contract.  
2.​ Initial all pages.  
3.​ Complete the following Forms  

a.​ Long Term Marina Dock Rental Contract  
b.​ Boat Information Form  
c.​ Marina Bilging Contract  
d.​ Credit Card Authorization Form for Auto Pay 
e.​ Boat Trailer Parking Form (if leaving trailer on park property)  

4.​ Attach the following current documents:  
a.​ Government Issued ID (State Driver License, Passports, etc)  
b.​ Boat Registration  
c.​ Insurance Certificate for Boat 
d.​ Proof of paid property tax to Raleigh County (to receive the Raleigh County discount)  

5.​ Submit all forms and required documents to the Lake Stephens Office by March 1st.  
 

Note:  

1. Boats will not be permitted in the marina until all completed forms, required documents and payments are 
received and reviewed by management.  

2. Boat trailers/Boats will not be permitted in the designated trailer parking lot until a completed Boat Trailer 
Parking Form is received and a Parking Sticker and code is issued.   

3. Marina closes on Oct. 1st at 10 am. All vessels must vacate the marina no later than Oct. 1st. Failure to 
remove property at this time will result in a $50 fine issued per day. .  

4.  Slip Holding and Winter Storage  

a. A Slip Holding Form and a Winter Storage Form are provided in your packet at the beginning of the 
season.    

b. If you are eligible and desire to hold your slip for next year; Slip Holding must be paid, and a Slip 
Holding Form must be submitted no later than Oct. 1st.  

c. Slip Holding and Winter Storage will not be paid via Auto pay. Payment must be authorized and a 
completed Slip Holding Form or Winter Storage Form must be submitted by Oct. 1.   

d. We will not call or email a reminder. Failure to pay and submit required documents will result in the 
reservation being deleted on Oct. 1.   

 If you have questions, contact us at lakestephens@raleighcountyparks.gov or 304-934-5323 ext. 6.  
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Boat Trailer Parking Form  

 
 

• All boat trailers that are parked on RCPRA property, whether in the campground or recreation area, must be registered at 
the main office and receive a sticker to have on the trailer. This allows security to know that you are permitted to be in the 
parking area. 

• Any boat/trailer without proper proof of registration will be towed at the owner's expense. 

• Once you register your trailer, office staff will direct you to where your trailer can be parked.  

• This information is important so staff will be able to get in contact with the owner of the trailer in case of emergency. .   

 

Boat Slip (if applicable): ____________________________________  

Boat/Trailer Type: _________________________________________  

Boat/Trailer Length: ________________________________________ 

Date: ____________________________________________________ 

Name (Print): ______________________________________________  

Signature: _________________________________________________ 

Parking sticker #: ____________________________________________  

Trailer parking area: _____Recreation Area____or  Campground overflow___ 
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